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LOYOLA UNIVERSITY 
OFFICE OF ACADEMIC AFFAIRS 

 
GOVERNMENT-SPONSORED RESEARCH MISCONDUCT POLICY 

SPECIFIC PROCEDURES AND CONTACT INFORMATION 
 
 

I. SPECIFIC PROCEDURES 
 
A. Making an Allegation 
 
To make a formal allegation of misconduct, prepare a written statement, sign it, and submit it to 
the Director of Grants and Sponsored Programs (“grants director”), Heidi Davis. She can be 
reached at Heidi@loyno.edu, at (504) 865-3086, or in room 301 of Marquette Hall.  If you 
believe that the misconduct is, or may be, associated with a sponsored project, please identify the 
project and sponsor to the best of your knowledge.   
 
B. Consultation 
 
If you suspect misconduct, the grants director is available to provide confidential counsel before 
you make a formal allegation. 
 
C.  Retracting an Allegation 
 
At any time, you (the Complainant) may retract your allegation by submitting a written statement 
to the grants director, who will forward it to the Integrity Officer as necessary. 
 
D. Initial Actions and Grant Director's Report 
 
The grants director will determine whether the alleged misconduct is associated with 
government-sponsored research. If it is not, the behavior will fall outside the scope of the 
Government-Sponsored Research Misconduct policy (“the Policy”), and the grants director will 
proceed in accordance with Loyola’s Misconduct in Research policy.  If the alleged behavior is 
associated with government-sponsored research, the grants director will act in a timely manner to 
(1) prepare an initial report of the allegation and the applicable sponsor regulations and 
requirements, (2) identify the appropriate Integrity Officer (See section F below), and (3) provide 
the initial report to the Integrity Officer. 
 
The grant director's report will include  
 

• A copy of signed allegation; 
• The date the allegation was received; and 
• The Complainant's name, title, and contact information. 
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In addition, for each government-sponsored project believed to be associated with the alleged 
misconduct, the report will provide the following: 
 

• The name of the project 
• A copy of the application for project funding  
• The role of the Respondent on the project 
• The duration of the Respondent’s participation in the project 
• The identity of the sponsor 
• A copy of the award agreement and misconduct-related policies and regulations 

referenced therein, including a summary of the sponsor's notification requirements 
• The names of and contact information for any sub-awardees or sub-contractors not 

specified in the award notice or application for funding 
• The name of and contact information for the prime awardee or contractor, if not Loyola, 

if this information is not provided in the application or award agreement 
• Any procedural changes that are required to satisfy the sponsor's applicable regulations 

and requirements. 
 

The contents of this report will be distributed only as necessary to meet applicable sponsor 
regulations and requirements and to otherwise follow the procedures described in this document.  
Throughout the proceedings, the grants director will lead the University efforts in meeting the 
sponsor notification requirements.   
 
F. Integrity Officer 
 
In accordance with section I.E of the Policy, the Integrity Officer will be appointed as follows: 
 

• If the alleged misconduct is associated with specialized research within the jurisdiction of 
the IRB, an animal use committee, or another institutional board or committee, the 
Integrity Officer will be the chair of that board or committee.  

• In all other cases, the Integrity Officer will be the Vice Provost of Academic Affairs. 
 
The grants director, who chairs the University's Conflict of Interest Committee, will interview 
the Integrity Officer to determine whether or he or she has any unresolved conflicts of interest 
with either the Complainant or Respondent. In the affirmative case, the Provost will be asked to 
select an alternative Integrity Officer.  
 
In addition to the duties described in the Policy and elsewhere in this document, the Integrity 
Officer is responsible for ensuring that all sequestered materials are inventoried and stored in a 
secure location and that all records relating to the proceedings are maintained for as long as the 
Policy requires.   
 
G. Completion of Preliminary Review 
 
Using the criteria specified in section I.D.1 of the Policy, the Integrity Officer will determine 
whether the proceedings may be terminated and the allegation dismissed without a formal 
inquiry.  This decision will be documented in a signed and dated report that contains, at 
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minimum, the following: 
 

• A copy of allegation 
• The date the allegation was received 
• The full name, title, and contact information of any individual—other than the grants 

director and Complainant—who has been informed of the allegation 
• The sponsored project-related information provided by the grants director 
• The preliminary determination and reasons for it  
• A statement that the report is confidential 

 
If the determination is that an inquiry is not warranted, the Integrity Officer will provide a copy 
of the report to the Provost.  The Provost will confirm the Integrity Officer's decision in writing, 
and the proceedings will be terminated. In this case, the Integrity Officer will act in a timely 
manner to provide (1) a copy of the report and the Provost’s confirmation to the grants director, 
and (2) written notification to the Complainant and any other individuals whom have been made 
aware of the allegation.   
 
If the Integrity Officer determines that an inquiry is warranted, he or she will move swiftly to 
secure custody of research records and evidence in accordance with section I.D.8 of the Policy.   
In addition, he or she will request that the Provost select an Inquiry Committee.  Ideally, the 
preliminary review and Provost’s notification will take no longer than a week.  If these steps are 
not completed within two weeks, the Integrity Officer must prepare a written justification as to 
why additional time was required, and this justification will become part of the record of the 
proceedings.   
 
H. Special Circumstances 
 
If at any time the Integrity Officer determines that the any of the special circumstances listed in 
section I.D.9 of the Policy exist or are likely to exist, he or she should immediately notify the 
Provost and grants director and make a timely determination as to which interim actions are 
required. In reaching this determination,  the Integrity Officer may seek legal advice or the 
advice of his peers at other institutions, but only in manner that does not reveal the identity of the 
Respondent or Complainant.      
 
I.  Inquiry Committee 
 
The Provost will make a reasonable and good faith effort to convene an Inquiry Committee 
within ten (10) working days of receiving notification that an inquiry is warranted. The 
membership will be as specified in section I.E of the Policy. The Integrity Officer will serve as 
the chair and a non-voting member of this committee. As chair, he or she will be responsible for 
ensuring that the committee membership includes no one with an unresolved conflict of interest 
that may bear on the proceedings.  
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J. Inquiry  
 
The Inquiry Committee will conduct a thorough, competent, objective, and fair inquiry, and will 
have the investigative abilities to determine whether further investigation into the allegation is 
warranted. The committee's abilities include, but are not limited to, interviewing the 
Complainant, the Respondent, and key witnesses; requesting and examining research records and 
other evidence relevant to the allegation; and reading prior reports prepared by the grants director 
and Integrity Officer. 
 
During the initial meeting, the Integrity Officer will make a charge to the voting members of the 
committee that accomplishes the following: 
 

• Specifies that the committee is required complete that the inquiry and draft report within 
60 days, except in extraordinary circumstances, which the committee must justify in its 
report.  

• Describes the allegation(s) and any related issues identified during or since the 
preliminary review.  

• Specifies that the purpose of the inquiry is to not to determine whether misconduct has 
occurred, but to decide whether an investigation should be conducted. 

• Includes a review of the Policy and the procedures concerning inquiries and 
investigations. 

• Summarizes the sponsor's regulations and requirements, and identifies any conflicts 
between those and the Policy. 

• Informs the committee of its investigative powers. 
• Instructs the committee to determine whether there is reason to believe that any of special 

circumstances listed in section I.D. 9 of the Policy apply (in which case the grants 
director should be informed immediately).   

• Shares and discusses with the committee any special circumstances he or she has already 
identified and reported.   

• Instructs the committee that, barring a superseding sponsor policy or requirement, an 
investigation must be recommended if the committee confirms that the alleged behavior 
meets the definition of misconduct stated herein and finds that the allegation may have 
substance. 

• Directs the committee to keep information relating to the allegation confidential, both 
during and after the proceedings.  

• Specifies to the committee that in the case of a deadlock (even after additional expertise  
is sought), the University will proceed with an investigation.  

• Reminds the committee to treat the Respondent, the Complainant, witnesses, and 
consulting experts with dignity and respect. 

• Leads the committee in developing an initial strategy for conducting the inquiry prior to 
the close of the first meeting. 

 
If upon completion of its review the Inquiry Committee  determines that an investigation is not 
warranted, the Integrity Officer will provide written notification to the Respondent, the 
Complainant, and any other individual whom has been informed of the allegation. The grants 
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director will notify any sponsor or oversight body that was informed of the allegation by the 
University.    
 
K. Inquiry Report 
 
The dated draft report will include at least the following: 
 

• Each Respondent's name, title, and contact information 
• A description of each allegation of misconduct 
• Detailed information about any sponsored project application or award/contract 

associated with each allegation. This information should include the project/application 
title; the name of the sponsor  or agency or office applied to; the grant or contract 
number; the name of, and administrative contact information for, each sub-
awardee/contractor and primary awardee/contractor, if not Loyola; and citation 
information for each publication or presentation acknowledging the sponsor's support 

• A discussion of any new allegations discovered or generated by the committee 
• A determination as to whether an investigation is warranted 
• A determination as to which, if any, special circumstances exist 
• The bases for the above-two determinations, including a discussion of the records and 

evidence considered 
• An inventory of any sequestered records or evidence 
• Reasons for any delay in completing the report 
• A statement that the contents of the report are confidential 

 
A copy of the draft report will be provided immediately to the Respondent, who will have fifteen 
(15) days to provide a written response to the Integrity Officer. If the Respondent provides 
written comments according to protocol, these comments will be included in the final report, 
which must be dated. The grants director will be provided with an immediate copy of the report 
and of and any Respondent comments submitted according to protocol. 
 
L. Investigation Committee 
 
If necessary, an Investigation Committee will be selected by the Provost in accordance with 
section I.E of the Policy.  The Integrity Officer will continue to serve as chair and a non-voting 
member of the committee, and will be responsible for ensuring that the committee membership 
includes no one with an unresolved conflict of interest that may bear on the proceedings. 
 
M. Investigation 
 
The Investigation Committee will complete a thorough, competent, objective, and fair 
investigation. The investigation will begin within 30 days of the determination that one is 
warranted. In addition, a reasonable and good faith effort must be made to conclude the 
investigation and complete and date a final report incorporating the Respondent’s comments 
within 120 days.  
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The Integrity Officer’s charge to the voting members of the committee will include the following 
instruction: 
 

• Review the Inquiry Report. 
• Understand the Policy and its procedures, and the applicable misconduct-related 

regulations and requirements of the sponsor. 
• Use diligent efforts to ensure that the investigation is thorough and sufficiently 

documented, and includes an examination of all records and evidence relevant to 
reaching a decision on the merits of the allegation.  

• Take reasonable steps to ensure an impartial and unbiased investigation to the maximum 
extent possible. 

• Pursue diligently all significant issues and leads discovered that are determined relevant 
to the investigation. 

• Evaluate the evidence, including the testimony of the Respondent, the Complainant, 
witnesses, and consulting experts to determine whether; based on a preponderance of the 
evidence, research misconduct has occurred. 

• If misconduct is found to have occurred, determine according to the preponderance of the 
evidence, the type and extent of the misconduct as well as of the responsible parties. 

• Reach a determination of misconduct only after concluding from a preponderance of the 
evidence that the misconduct was committed intentionally, knowingly, or recklessly.  

• Treat the Respondent, the Complainant, consulting witnesses, and experts with dignity 
and respect. 

• Make all reasonable and practical efforts to complete the investigation and draft report 
within 90 days  

 
In the event that a Respondent resigns from employment or leaves at the expiration of a contract, 
the investigation will continue to its conclusion. 
 
If an allegation of misconduct is not confirmed by the investigation, the Integrity Officer will 
notify in writing the Respondent, the Complainant, and any other individual or institution that 
had been informed of the allegation. The grants director will notify any sponsor or oversight 
body that had been informed by the University of the allegation.   
 
N. Investigation Report 
 
The draft report will include the following: 
 

• Each Respondent's name, title, and contact information 
• Dates of the initial allegation, start of inquiry, and final inquiry report 
• Start date if investigation 
• The name and title of, and contact information for, the Respondent 
• A description of each allegation of misconduct 
• Detailed information about each sponsored project application or award or contract 

associated with a misconduct allegation 
• A copy of the Policy and its procedures 
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• An explanation of any deviation from the Policy or its procedures  
• An inventory of all sequestered records and evidence 
• Summaries of any interviews conducted in the course of the proceeding 
• A discussion of all records and evidence reviewed 
• A statement of findings for each allegation of misconduct. Each statement should: 

o Identify whether the misconduct was falsification, fabrication, or plagiarism and 
whether it was committed intentionally, knowingly, or recklessly 

o Summarize the facts and the analysis that support the conclusion and consider the 
merits of any reasonable explanation by the Respondent 

o Identify the specific funding support 
o Identify whether any publications need correction or retraction 
o Identify the person(s) responsible for the misconduct 
o List any other current or pending financial support that the Respondent has for his 

research or scholarly activities and conclude whether any pending applications are 
affected by the misconduct 

• A statement that the contents of the report are confidential 
• Reasons for any delay in completing the investigation 

 
A copy of the draft report will be provided immediately to the Respondent, who will have fifteen 
(15) days to provide a written response to the Integrity Officer. If the Respondent’s comments 
are submitted according to protocol, they will be included in the final report. The draft and final 
reports will be provided immediately to the grants director.  
 
O. Notifications 
 
Of Allegations. The Integrity Officer will inform the Respondent of the allegation in writing in as 
timely a manner as is reasonable and practical given the requirements of the policy and any 
applicable sponsor regulations and requirements. In all cases, the Respondent will be notified 
prior an inquiry.   
 
Of Inquiry. If an inquiry is warranted, an Integrity Officer will provide written notification to 
 

• The Respondent; 
• The Complainant; and 
• The grants director  

 
The Integrity Officer will notify the Respondent and grants director prior to the first day of the 
inquiry and will make a reasonable and good faith effort to notify the Complainant prior to this 
date.  Notification to the Respondent will include the instruction to submit within five days (1) a 
response to the allegations, and (2) a list identifying any faculty and staff members whom he 
reasonably believes should not serve on an inquiry or investigation committee due to a potential, 
apparent, or actual conflict of interest. If the Respondent believes that the Integrity Officer 
identified by the Provost should not serve a role in the proceedings due to a potential, an 
apparent, or an actual conflict of interest, the Respondent may request that the Provost appoint 
another individual to serve in this role.  
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Of Investigation. If an investigation is warranted, the Integrity Officer will provide timely written 
notice to the above-listed individuals. The Integrity Officer will provide the Respondent with a 
copy of the draft inquiry report for comment and a copy of, or reference to, the Policy and its 
procedures in time to respond before final report is completed; and will make good faith efforts 
to notify the grants director and Complainant prior to the start of the investigation. The Integrity 
Officer may elect to provide the Complainant with a copy of the relevant portions of the draft 
inquiry report for comment.  
 
Of Determination. Upon conclusion of the investigation, the Integrity Officer will provide 
notification of the outcome to the following individuals: 
 

• The Respondent 
• The Complainant 
• The grants director  
• The Provost 
 

Immediately upon completion of the draft report, the Integrity Officer will provide a copy to the 
Respondent, who will have fifteen (15) days to comment. The Integrity Officer will also provide 
immediate copies of the draft and final reports to the Provost and grants director, who will share 
them with the sponsor as appropriate. The Integrity Officer may elect to provide the Complainant 
with a copy of the relevant portions of the draft inquiry report for comment within fifteen (15) 
days. If misconduct is found to occur, a copy of the final report will be provided to the Chair of 
the IRB, as he is responsible for filing the University's annual misconduct reports to the Office of 
Research Integrity (ORI)  within the U.S. Department of Health and Human Services (DHHS).   
 
P. Frivolous or Malicious Allegations 
 
If upon making his preliminary review, the Integrity Officer believes that the allegation was not 
made in good faith, he will indicate this fact in his report and refer the matter to the Provost to 
determine whether further investigation as to the conduct of the Complainant is warranted.   
 
If the inquiry or investigation committee determines that any allegation made by the 
Complainant has not been made in good faith, the committee will state this finding in its report, 
which will be forwarded to the Provost, who will work the appropriate offices to determine 
whether any disciplinary action should be taken against the Complainant. 
 
Q. Final Actions  
 
If an allegation of misconduct is not substantiated after the initial review, inquiry, or 
investigation, the Integrity Officer will undertake diligent efforts to protect and restore the 
reputation of the Respondent.  
 
If the investigation confirms that misconduct has occurred, sanctions will be imposed by the 
Provost after consultation with the chair of the appropriate senate (faculty or staff), and in 
accordance with University personnel policies and the faculty handbook.  In addition, he may 
recommend administrative actions, as specified in section I.D.10 of the Policy.   
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R. Appeals 
A two-step appeals process is available to the Respondent. An employee found to have engaged 
in misconduct may file a first appeal of the findings of the committee to the Provost. After being 
notified of the Provost’s decision, the person(s) against whom the allegation was made may file a 
second, written appeal with President, who may review the finings as well as administrative 
actions. The decision of the President will be final. The combined time between the initial 
finding of misconduct and the President’s final decision should be no more than 120 days. If 
additional time is required, the reason must be documented and preserved with the record of the 
proceedings and the grants director should be notified of the delay prior to the 120-day limit.  
 
II. CONTACT INFORMATION 
 
To make an allegation or request additional information about these procedures or the associated 
policy, contact the Director of Grants and Sponsored Programs, Heidi Davis. She can be reached 
at Heidi@loyno.edu, at (504) 865-3086, or in her office, Marquette Hall, Room 301. 
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